. 21stCCLC
Project D:rector
- Job Descrlptlon

Education and Quallflcatlons. . s

M_A_or BA in a “child related field”, i. e Early Chlldhood Elementary or -
i__Seconclary Educatlon, Physzcal Educatlon and: Recreatlon Ch:ld/Youth e
- Development, Child Gurdance/Counsellng, Child Psychology, Famlly
Studies, ,:-Soc'tal Work or Human Services.

'.T.Assure adherence to the grant contract
lel_.ng, schedulmg, and supervising: staff T

Approve expenditures: in accordance with approved budget S
- Meet regularly with S|te coordlnators to ensure smooth day to' Bl
~ day operation of the program. - o
-g._}Evaluate program and program staff usmg YPQA and MSU

- evaluation materials. .

‘_'s._Determlne staff development needs in cooperatlon Wlth all

'J-’Staff in accordance ‘with: evaluatlon results ' e

= :'_-_Arrange approprlate staff development S

= Develop positive school-day to after- school relatlonshlps

Develop commumty connecﬂons - - :

.;_T_his posrtlon should be full time 30 40 hours per week year round

- The Project Director should. Visit: each site while students are in _

: ._“*-__;_-attenclance atleast weekly ‘The Project Director should be available

. to Site Coordinators for. consultatlon and gurdance da|ly ‘Formal R
f'i".j'-'_meetlngs with Site Coordmators and other staﬁc should be planned on _'

: -_-"a' regular baSlS 7 : i . S AT T




215tCCLC L
Slte Coordmator :;
Job Descr:ptlon

Educatlon and Quallﬁcations - B L
_::-_Must meet minimum’ requ1rements for Ilcensmg program dlrector as' G
i '.defmed ln L/censmg Rules for Ch/ld Care Centers December 2006

o *"‘_[Responsxblhtles (mclude but are not llmlted to) il
S ' ' : lth the approv d grant contract With -

L ..-'Superwse and monitor staff. - S _ |
.= Work in partnership with schoot day and partner agenc1es
= Manage the. recruitment and retention: of students. -
.= Plan and conduct parent and family service events. o
e _Facilitate communlcatlon to all staff with teachers, prmcmais
' parents, community partners, and Project Director. . - G
e - Ensure that the program has a posted schedule and daily wntten
- lesson plans with staff assigned to specific duties. o
Tm Mamtam all staff and. student -attendance. and enro[lment records
- andinsure that all. records are up to date m the statewnde S
. evaluation system (EZReports and YPQA). Lo
e .-Attend al! mandatory meetmgs, conferences and tramlngs Dl

::_..Th]S posntlon should___ e full 1e at least:30-hours: per ‘week and:-bei

* attendance, supervising: staffand students during all’ program hours'."f-":""
- Non-program hours should be spent faohtatmg program i
'_-admmistratlon and school day connectlons S




